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GETTING READY

Before You Begin

Enablement takes about five minutes if you have these ready.

|E| RC number or company name

A director with a valid NIN (only if not on
;
the tax register)

Q Web: latest Edge, Firefox, Chrome or Safari

Your journey

Get Enabled

Secure Your Account

Access Point Providers

Team Members

Go Live
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STEPS 1-8 - Register, verify, set your password

STEPS 11-12 - Default provider and permissions

STEPS 13-14 - Invite and remove colleagues

B Your email registered on the Tax Admin

Industry, ERP, Peppol and provider
details

[:] Mobile: Android or i0S

STEPS 9-10 - Dashboard and two-factor authentication

STEPS 15-17 - Prepare your system and start issuing

p.3

p.9

p. 10

p.11

p.12
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STEPS 1-2

Start Registration

Go to einvoice.nrs.gov.ng.

Click Register

[ XX J einvoice.nrs.gov.ng

A website of the Nigeria Revenue Service v System Developers ~ Community  [|Register || Login

NRS

NIGERIA

REVENUE :
SERVICE Q  Search einvoice.nrsgov.ng

Build Compliant Solutions
with NRS MBS Platform.

Experience seamless and secure invoicing with NRS e-invoicing.
Simplify compliance, reduce errors, and enhance efficiency.

| Get Enabled for E-invoicing .

Register ‘ Or: Get Enabled for E-invoicing
top-right of the page

Choose For Taxpayers

[ XX J einvoice.nrs.gov.ng

Select Your E-Invoicing Registration Type . For Taxpayers

NRS is driving seamless tax compliance and business efficiency across Nigeria through secure, digital invoicing
solutions. Choose a registration path below based on your role in the e-invoicing ecosystem to get started.

. Get Enabled for E-invoicing

-3
For Taxpayers For Service Providers
Access digital invoicing for faster tax compliance Connect ERP and business platforms to the NRS e-inveicing network

Sign in with your NITDA credentials if you are already registered,

Get Enabled forE > ‘ Retrieve Integration Credentials -

Taxpayer's Manual - Enablement & Onboarding - Version 0.3
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STEP 3

Find Your Business

Search by RC number or company name.

[ XX J einvoice.nrs.gov.ng

o Find your business 2 Business details 3 Activate your account

E-invoicing Enablement Form

To get enabled for NRS e-invoicing, please complete the form below with accurate business details. Ensure you have
your business registration information ready before starting. Your data will be handled securely and used only for the
purpose of enabling your business on the NRS e-invoicing system, in accordance with NRS data privacy policy.

Download the User Guide for step-by-step instructions onboard your business.

Organization name or RC number * .

Q

We look your business up on the CAC register as you type. Pick it from the list (or press Enter) and we check it on the tax register for
you.

. Type your RC number or name

Organization name or RC number *

Q &

RC - 84 Private Limited Company (LTD)

I IMITED I

‘ Select your business from the list

Taxpayer's Manual - Enablement & Onboarding - Version 0.3
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STEP 4

Verify Your Business

The portal checks the NRS tax register for you.

() On the register: you're verified

Organization name or RC number *
Q s

® |

° Verified on the tax register. You are enablingls
LIMITED - Private Limited Company (LTD)

Not your business? Start again .
J

. Check the name, then continue ‘ Wrong business? Start again

(9 Not on the register: use NINAuth

® Your Tax ID is not on the NRS taxpayer register yet

Verify your identity with NINAuth to confirm your details and continue with Q Verify with NINAuth
your enrollment.

Verify with NINAuth
using a director with a NIN on the incorporation record

Taxpayer's Manual - Enablement & Onboarding - Version 0.3
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STEP 5

PART 1

Fill In Your Business Details

Choose your industry first — sub-industry and industry subset then appear.

Industry *

GeT ENABLED AW

Select option

C IR

What ERP solution does your business use? *

Select ERP solution

Select reporting method @

Select reporting method

Aggregate Turnover Details (in the preceding financial year) *

Select aggregate turnover

Do you need Peppol enabled for cross-border invoice exchange? )]

Select option

Review and submit .

Industry
then sub-industry and subset

ERP solution

Aggregate turnover
for the preceding financial year

Review and submit

Taxpayer's Manual - Enablement & Onboarding - Version 0.3

Or search categories
type at least 2 letters

Reporting method

Peppol
Yes only for cross-border exchange
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STEP 6

Review and Confirm

Check every detail before you submit.

Review and confirm ‘ Check every detail

Check these details before you submit.

. ‘ Cancel to edit
Business LTE - LIMITED

RC number 14—

Business type Private Limited Company (LTD) ‘ Confirm to submit
Industry Mining and quarrying

Sub-industry Extraction of crude petroleum and natural gas

Industry subset Extraction of crude petroleum

ERP solution QuickBooks

Reporting method  Near real time

Aggregate turnover Medium Scale Taxpayer

Peppol No

When you confirm, we send an activation link to the email address on

the tax register for this business. I I

@ NOTE

When you confirm, an activation link is sent to the email address on the tax register for your business.

Taxpayer's Manual - Enablement & Onboarding - Version 0.3
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STEPS 7-8

Set Your Password and Log In

Open the activation email. The link expires after 60 minutes.

Set your password

Create password

| MiGERIA
NRS
A I | service Enter your new password

Set Your Password Password

int ha

Confirm Password

Password must be at least 8 characters
Password must contain an uppercase letter
Password must contain a lowercase letter
Password must contain a number

Password must contain a special character

Password must be the same with confirm password

1 ) Click Set Password 3 ) Meet all six rules

2 ' Use it within 60 minutes 4 Click Create password

Login

[ XN J einvoice.nrs.gov.ng

5 ) Registered email
Login to e-invoice portal

6 ' New password

7 » Login

Ensuring VAT compliance and

O TIP

= Forgot your password? Use “Forgot password”. Don't register again.

Taxpayer's Manual - Enablement & Onboarding - Version 0.3
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STEPS 9-10

Your Dashboard and Security

Find your way around, then protect your account.

Get to know your dashboard

[ XX J einvoice.nrs.gov.ng
Overview Signed Invoices My Account Notifications TEST MODE

- @ e
Manage Access Point Get APl keys Signed Invoice
Manage access point providers and permissions Access your API keys for secure integrations. View and download all signed invoices
View Access Point Providers View API Credentials View signed Invoices
My Account . Notifications
settings, providers, team
. Manage Access Point . Get API keys

Turn on two-factor authentication

[ X ) einvoice.nrs.gov.ng
Overview Signed Invoices My Account Notifications TEST MODE

Two factor authentication .-
Enable

Enabling two-factor authentication makes your account more secure by requiring a one-time code along with your password.

IP Whitelisting N o
[ Enforce IP Whltehstlng [Wh|tel|st an address]

Add approved IP addresses to restrict access to your account I

IP addresses

‘ Enable 2FA ‘ Whitelist IP addresses ‘ Then enforce whitelisting

Taxpayer's Manual - Enablement & Onboarding - Version 0.3
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STEPS 11-12

Access Point Providers

Your provider sends invoices for you. You can have more than one.

Set your default provider

[ XX J einvoice.nrs.gov.ng

Overview Signed Invoices My Account Compliants and Enquiries Notifications You have 0 new invoice

General Information System Integrators Access Points .|ntegration Team Members

NAME ‘ILT ACTIVATION DATE IS PEPPOL SUPPORTED STATUS .
Access Point Provider1  ® Default @ 1st November, 2024. 1:58 pm No v Enabled

Access Point Provider 2 24th September, 2024. 10:13 am No v Enabled Edit

Access Point Provider 3 13th September, 2024. 1:14 pm No v Enabled Edit

Access Point Provider 4 3rd July, 2024.10:12 pm No v Enabled Edit
. My Account > Access Points . Toggle Default . Edit permissions

Set permissions

X ‘ Switch each permission on or off

Access Point Provider 4
Manage Permissions Reset all o defaut ‘ Save changes

View Invoice

Submit Invoice . @

- & IMPORTANT
Request Rejection
Keep “Submit Invoice” on — without it, your provider can't
Block Access Point send invoices.
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STEPS 13-14

Team Members

Give colleagues their own access, and remove it when needed.

Invite a colleague

My Account —> Team Members —>

Invite team members

First name* Last name*

Email address*

Role*

Select option

e
. Name . Email . Role . Send invite

Remove access

[ 2N J einvoice.nrs.gov.ng

Revoke Access Access ends immediately

Revoking access for this team member will immediately disable all
their E-Invoicing privileges

e .

Taxpayer's Manual - Enablement & Onboarding - Version 0.3 1
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STEPS 15-17

Go Live

Get your accounting system ready to issue e-invoices.

Evaluate your system @

Check it against the APl Documentation.

Choose who configures it g
In-house team OEM (software maker) NRS-approved Service

Complete setup and go live 4
o

Start issuing e-invoices.

Q TP

= Getyour API credentials from the “Get API keys” tile on your dashboard.

Taxpayer's Manual - Enablement & Onboarding - Version 0.3
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HELP

Quick Fixes

Common problems and what to do.

@ Business not in the list —  Check the RC number or try the company name.
® “Tax ID not on the register” —  Verify with NINAuth.

g No activation email —>  Check spam, then contact support.

@ Link expired = Use “Forgot password”, or contact support.

p Password rejected —>  Use “Forgot password”. Don't register again.
,9," A colleague has left - Block » Revoke Access.

Still stuck?

B e-invoice@nrs.gov.ng D._q community.nrsmbs.com @ einvoice.nrs.gov.ng

Taxpayer's Manual - Enablement & Onboarding - Version 0.3 13
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DISCLAIMER

This document has been prepared solely for informational and educational purposes. Its content may be
updated or modified at any time. It is not intended to be legally binding on the Nigeria Revenue Service
and should not be considered legal advice.

This document cannot serve as a standalone legal reference. It is essential to consult the relevant laws and
regulations. All businesses and entities subject to tax laws must ensure they understand their obligations
and comply accordingly. The Nigeria Revenue Service will not be held liable for any damage or loss
incurred due to non-compliance with applicable regulations.

Nigeria Revenue Service
einvoice.nrs.gov.ng - e-invoice@nrs.gov.ng n'i'i'i
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