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G E T T I N G  R E A D Y

Before You Begin
Enablement takes about five minutes if you have these ready.

RC number or company name Your email registered on the Tax Admin

A director with a valid NIN (only if not on 
the tax register)

Industry, ERP, Peppol and provider 
details

Web: latest Edge, Firefox, Chrome or Safari Mobile: Android or iOS

Your journey

01 Get Enabled
S TE P S  1 –8   ·   Register, verify, set your password

p. 3

02 Secure Your Account
S TE P S  9 –10   ·   Dashboard and two-factor authentication

p. 9

03 Access Point Providers
S TE P S  11 –12   ·   Default provider and permissions

p. 10

04 Team Members
S TE PS  13 –14   ·   Invite and remove colleagues

p. 11

05 Go Live
S TE P S  15 –17   ·   Prepare your system and start issuing

p. 12
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S T E P S  1 – 2

Start Registration
Go to einvoice.nrs.gov.ng.

P A R T  1   ·   G E T  E N A B L E D

01 Click Register

einvoice.nrs.gov.ng

1

2

1 Register
top-right of the page

2 Or: Get Enabled for E-invoicing

02 Choose For Taxpayers

einvoice.nrs.gov.ng

3

4

3 For Taxpayers

4 Get Enabled for E-invoicing
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S T E P  3

Find Your Business
Search by RC number or company name.

P A R T  1   ·   G E T  E N A B L E D

einvoice.nrs.gov.ng

1

1 Type your RC number or name

2

2 Select your business from the list
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S T E P  4

Verify Your Business
The portal checks the NRS tax register for you.

P A R T  1   ·   G E T  E N A B L E D

On the register: you're verified

1

2

1 Check the name, then continue 2 Wrong business? Start again

Not on the register: use NINAuth

3

3 Verify with NINAuth
using a director with a NIN on the incorporation record
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S T E P  5

Fill In Your Business Details
Choose your industry first — sub-industry and industry subset then appear.

P A R T  1   ·   G E T  E N A B L E D

1 2

3

4

5

6

7

1 Industry
then sub-industry and subset

2 Or search categories
type at least 2 letters

3 ERP solution 4 Reporting method

5 Aggregate turnover
for the preceding financial year

6 Peppol
Yes only for cross-border exchange

7 Review and submit
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S T E P  6

Review and Confirm
Check every detail before you submit.

P A R T  1   ·   G E T  E N A B L E D

1

2 3

1 Check every detail

2 Cancel to edit

3 Confirm to submit

N O T E

When you confirm, an activation link is sent to the email address on the tax register for your business.
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S T E P S  7 – 8

Set Your Password and Log In
Open the activation email. The link expires after 60 minutes.

P A R T  1   ·   G E T  E N A B L E D

07 Set your password

1

2

3

4

1 Click Set Password 3 Meet all six rules

2 Use it within 60 minutes 4 Click Create password

08 Log in

einvoice.nrs.gov.ng

5

6

7

5 Registered email

6 New password

7 Login

T I P

Forgot your password? Use “Forgot password”. Don't register again.
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S T E P S  9 – 1 0

Your Dashboard and Security
Find your way around, then protect your account.

P A R T  2   ·   S E C U R E  Y O U R  A C C O U N T

09 Get to know your dashboard

einvoice.nrs.gov.ng

1 2

3 4

1 My Account
settings, providers, team

2 Notifications

3 Manage Access Point 4 Get API keys

10 Turn on two-factor authentication

einvoice.nrs.gov.ng

5

6

7

5 Enable 2FA 7 Whitelist IP addresses 6 Then enforce whitelisting
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S T E P S  1 1 – 1 2

Access Point Providers
Your provider sends invoices for you. You can have more than one.

P A R T  3   ·   A C C E S S  P O I N T  P R O V I D E R S

11 Set your default provider

einvoice.nrs.gov.ng

1

2 3

1 My Account › Access Points 2 Toggle Default 3 Edit permissions

12 Set permissions

4

5

4 Switch each permission on or off

5 Save changes

I M P O R T A N T

Keep “Submit Invoice” on — without it, your provider can't 
send invoices.
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S T E P S  1 3 – 1 4

Team Members
Give colleagues their own access, and remove it when needed.

P A R T  4   ·   T E A M  M E M B E R S

13 Invite a colleague

My Account Team Members Add team member

1

2

3

4

1 Name 2 Email 3 Role 4 Send invite

14 Remove access

einvoice.nrs.gov.ng

5

6

5 Click Block

6 Revoke Access
Access ends immediately
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S T E P S  1 5 – 1 7

Go Live
Get your accounting system ready to issue e-invoices.

P A R T  5   ·   G O  L I V E

15 Evaluate your system
Check it against the API Documentation.

16 Choose who configures it

In-house team OEM (software maker) NRS-approved Service

17 Complete setup and go live
Start issuing e-invoices.

T I P

Get your API credentials from the “Get API keys” tile on your dashboard.
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H E L P

Quick Fixes
Common problems and what to do.

Business not in the list Check the RC number or try the company name.

“Tax ID not on the register” Verify with NINAuth.

No activation email Check spam, then contact support.

Link expired Use “Forgot password”, or contact support.

Password rejected Use “Forgot password”. Don't register again.

A colleague has left Block › Revoke Access.

Still stuck?

e-invoice@nrs.gov.ng community.nrsmbs.com einvoice.nrs.gov.ng
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D I S C L A I M E R

This document has been prepared solely for informational and educational purposes. Its content may be 

updated or modified at any time. It is not intended to be legally binding on the Nigeria Revenue Service 

and should not be considered legal advice.

This document cannot serve as a standalone legal reference. It is essential to consult the relevant laws and 

regulations. All businesses and entities subject to tax laws must ensure they understand their obligations 

and comply accordingly. The Nigeria Revenue Service will not be held liable for any damage or loss 

incurred due to non-compliance with applicable regulations.

Nigeria Revenue Service
einvoice.nrs.gov.ng  ·  e-invoice@nrs.gov.ng
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